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Buyer
Saskatoon, SK
As a member of the purchasing team, you are responsible for ensuring optimal flow of order processing, quality, costing, scheduling and delivery of product inventory.  You will develop and maintain cost effective supplier relations, analyze requirements and negotiate contracts.  

Key Responsibilities:

· Determine purchasing requirements, and obtain necessary quotes as required.

· Evaluate and select vendors for new materials

· Evaluate and secure quotes including cost breakdown on key commodities

· Evaluate vendor reliability.

· Coordinate purchasing activities with manufacturing, service and engineering departments to maintain inventory at planned levels.

· As required, monitor the cost, schedule and scope aspects of assigned subcontracts to assure best quantity and quality at best value.

· Work closely with the Production team to provide updates on purchasing activities and speaking to purchasing measures of performance.

· Ensure compliance with all Purchasing procedures per ISO 9001:2000.

· Maintain all necessary Purchase Order files as required.

As the ideal candidate you have:

· 3-5 years of experience 

· Strong MS Office Suite experience

· Ability to work independently and within team

· Attention to detail

· Relevant post secondary education an asset.

· PMAC (CPP) an asset

Please apply online at www.peoplefirsthr.com/careers job order #2539.  Should you have any questions regarding this position, please contact Marny Barnes at (204) 940-3937


